(0.08) | i s oS 2S
KUWAIT GULF OIL COMPANY

TRANSMISSION

“Our way of staying in touch”

September 2018

Tips for using Computer Mouse:

Protect your wrist: The anatomy of the wrist is
curved away from any contact surface. (You
can easily see this by resting your hand/arm
on a flat surface—you'll see light under the
wrist and can probably even pass a thin pen
under it.) The forearm is shaped liked this for
the wrist to remain free of surface-pressure
contact.

keyboard and ove umeric keypad; you
can easily move the platform out of the way if
you need to access the numeric keypad keys.

If you need to access the numeric keypad or
if you do not have space for an over-the-key-
board mouse platform, then use an angle-ad-
justable mouse platform that is immediately
to the right side of the keyboard.

Left-handed users: If you are using a left-
handed keyboard with the numeric keypad
on the left side, you can use an over-the-key-
board mouse pad as described above. If you
want to mouse with your left hand but have
-h d keyboard, then you do not
use an over-the-keyboard platform
i obscure some of the alpha-

Mouse shape: Choose a mouse design that

fits your hand but is as flat as possible to

reduce wrist extension. Don't use a curved

a symmetrically shaped mouse.
Con3|der a larger mouse that encourages
arm rather than wrist movements.

Things successful people do after
getting hack from vacation
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Steps of how to get ready for

1. Get back into your sleep routine. To help %
eliminate those stressful school mornings,
set up a regular bedtime and morning time
routine about a week or so before school

SIS 15 16D [Prerpee e el el ier sesel. 6. Review school material and information. For

. Shop for school supplies together. To get
your child excited about starting a new
grade, shop for supplies together. Allow
them to pick out their own backpack,
lunchbox...etc.

. Set up a homework station. Sit down with
your child and together designate a time
and place where he can do his homework
each day.

. Make an after-school game plan. Make a
plan for where your child will go after school
lets out for the day. Depending upon the age
of your child, figure out if they will go to a
neighbor’'s house, an afterschool program,
or be allowed to stay home by themselves.

most parents, schools send home a packet
with a ton of information regarding their child’s
new teacher, important dates to remember,
emergency forms, and transportation
routines. Make sure that you read through
this information carefully, and mark down all
important dates on your calendar.

. Get organized. The best way to prepare

for back to school time is to be organized.
With school comes a massive amount
of paperwork which can consume your
household. Designate a spot in your house
for homework, permission slips, and any
other school-related papers. This can help
eliminate all of that paper clutter and make

This will help eliminate any confusion during your life less stressful.

the first few weeks. 8. Get your child’s yearly checkup. School and
germs go hand in hand, so it’s best to get your
child’s yearly checkup before school even
starts. Get any required vaccinations and ask
your pediatrician the best ways your child can

stay healthy throughout the school year.

5. Turn off the TV and video games. For a lot of
children summertime is filled with endless video
games and TV programs. Ease your child into the
learning process by turning off the electrics and
encouraging them to read or play quietly.

HR “Tip of the Month”

Focus on commitment, not motivation, what
matters the most is how committed you are to
your goals, how important they’re for you, and
what you are willing to do to achieve them. If
you find yourself fully committed, motivation will
follow.

Humor of the Month

A husband came home and excitedly called
his wife and said, “Guess what? | have
found a great job: it starts at 10am and
finishes at 2pm, with no overtime ory
weekends and it pays $900 a week!”™
“That’s great,” his wife
said. “Yeah, | thought
so too, You will start
this coming Monday.” husband
replies.
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“Life laughs at you when you are unhappy....life
smiles at you when you are happy...life salutes
you when you make others happy....



